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1. O6mmue TpeOOBaHUS OXPaHbI TPYAA

1.1. Hacrosimasi MHCTpYKIUs paspaborana B cooTeTcTBUH ¢ IIpnkasom Muntpyaa Poccun ot 29
oktsa6ps 2021 roga N 7721 «O6 yTBEepXkICHUH OCHOBHBIX TpeGoBaHUM K TOPSJIKY pa3paboTKu u
COJIEPYKAHHUIO [IPABUJI M HHCTPYKIUH 110 OXpaHe Tpy/a», ¢ ydeToM CII 2.4.3648-20 «CanurtapHo-
SIUIEMUOJIOTUYECKHE TpeOOBaHMA K OpraHu3allusiM BOCIMTAHUS U oOyuyeHHs, OTJbIXa H
o3n0poBieHHs jered u Mouonexuy; CanlluH 1.2.3685-21 «I'urueHu4YecKue HOPMATHUBBI U
TpeGoBaHHsA K 00ECIIeYeHNIO Ge30IacHOCTH | (HITH) 6e3BPEHOCTH ULl YeJIoBeKa (pakTOpoB CPe/Ibl
0GUTaHMS», B COOTBETCTBHH ¢ TpynoBbIM KojekcoMm Poccuiickon denepaiii 1 MHBIMHU
HOPMATHBHBIMH TIPABOBBIMH aKTaMH 10 OXpaHe U 0e30IacHOCTH Tpy/a.

1.2. JlaHHas MHCTPYKIMs yCTAHABIMBAET TPEOOBaHHs OXpaHb! TPy/a IEpe]l HadajloM, BO BpEMs I
10 OKOHYaHHM pabOTHI COTPY/IHMKA B KaOWHETE aJMHHHCTpAIWH, obo3HagaeT O6e30MacHbIC
METOJIbl W TNIPHEMBI BBINOJHEHHS paboT, a Takke TPeOOBaHMA OXpPaHbl TPyAa B BO3MONKHBIX
aBapuIHBIX CATYyallUsX B KaOWHETE.

1.3. OTBETCTBEHHBIM 3a COOIO/IEHHE HOPM M TpeOOBaHMi OXpaHbl TpyAa B aIMHUHUCTPATHUBHOM
KabuHeTe sBJseTCS PAOOTHHK aJMHUHUCTPAIMM 00pa3oBaTe/bHOM OpraHM3alii W3 dHCia
a/IMHHUCTPATUBHO-YIIPABJICHYECKOIO ME€PCOHAIIA, HEMOCPEACTBEHHO BBIIIOJIHSIOMUN 0043aHHOCTH
B JIAHHOM KaOMHETE, KaK CBOEM pabodeM.

1.4. B mnemsix cobmojieHus TpeOOBaHWM OXpaHbl TpyJa B aJMUHUCTPATUBHOM KaOuHETe
HEOOXO0MMO:

«  cobumojaTh TpeOOBaHMsS OXpaHbI TPyJa, MOXKApHOH H 9JIEKTPOOE30IIaCHOCTH  IIPU
BBIIIOJIHEHUH paboT B KaOMUHETE;

e« coburoaTh TpeOOBaHMs IPOU3BOICTBEHHON CAHUTAPUH, [TPABUIIA JIMYHOMN TUTHEHBI,

« 3Harh [paBWIa OKCIUTyaTaud #  TpeGosaHus O€30ImacHOCTH  IPH pabore ¢
I1epPCOHATBHBIM KOMITBIOTEPOM U HHOH OPITeXHUKOH;

«  3HATh CIIOCOOBI PAIIHOHATHLHON OpraHu3aluK pabovero MecTa;

«  JUMeTh YETKOE INpeiCTaBIcHUE 00 ONAacHBIX M BPEJHBIX (PAKTOPaX, CBA3AHHBIX C
BBITOJIHEHHEM PaboT Ha MEPCOHATBHOM KOMIbIOTEPE (HOYyTOYKE) M OPITEXHHKE, 3HATH
OCHOBHBIE CIIOCOOBI 3AIIUTHI OT UX BO3JICHCTBHUS;

+  [0JIb30BATHCA JIEKTPOIPHOOPAMHU COTTIACHO HHCTPYKIMAM II0 OKCIITyaTalHH;

BLIIOJNHATH B aJMUHHCTPATHBHOM KabWHETE TOJIBKO Ty paboTy, KOTOpas OTHOCHTCS K
JIOJKHOCTHBIM 00S3aHHOCTSIM, TIPH CO3/IaHHH YCIOBHI 0€30I1aCHOTO €€ BBIIOJTHEHHS,

3HATPH IOPSJIOK JEHCTBUI IIPH BO3HUKHOBCHHH I103Kapa B aIMHHUCTPATHBHOM KabuHere;

«  yMeTb [0JIb30BaThCS NIEPBUIHBIMU CPEJICTBAMU N10KAPOTYICHHS;




* 3HATh MECTOPACIOJIOXKEHHE alTEYKH H YMETh OKa3bIBATh MEPBYIO IIOMOIIb;

* cobmogare IlpaBuia BHYTpPEHHEIO TPYHOBOTO DACIOPsAKA, BBIIOIHATE PEXHM
paboyero BpeMEHH H BPEMEHH OTHBIXA;

* cobmonare MHCTPYKHHMH IIO OXpaHe Tpyla NpH BBHINOJHEHWH pabor M pabore ¢
o0opynoBaHHEM.

1.5. B anMuHHCTpaTHBHOM KaOHHETe OTCYTCTBYIOT ONAcHbIE M (MIIK) BPEHbIE IPOM3BOACTBEHHBIE
¢baxTopHI. .

1.6.B__mpomecce paboThl B aIMUHHUCTPATMBHOM  KaOWHeTe BO3MOXHBI _ CICIYIOIIHE
Ipo¢ecCHOHATBHBIE PHCKU U OHACHOCTH:

* HapylIeHHe OCTPOTHI 3PEHMS PH HEJJOCTATOYHOH OCBEIIEHHOCTH pabo4ero MecTa;

* 3pHUTENBHOC YTOMJIEHHE DU JUIMTENLHOH paboTe ¢ JOKyMEHTaMH, Ha IEPCOHAIBHOM
KOMIIbIOTEpE (HOYTOYKE);

* MOpaXEHHE DJIEKTPUYECKMM TOKOM IIPH HCIIONBb30BAaHUH HEHCIPABHBIX SJEKTPUUYECKHX
PO3€TOK, BBIKJIIOYATEIeH;

* IOP2XEHHUE SJICKTPUYECKUM TOKOM IIPH HCIIOIB30BaHUH HEHUCIPABHOI'O IIEPCOHAIBHOrO
KOoMIIbIOTepa (HOyTOYKa) B HHOM OPITeXHUKH,

* IOpaXeHWe DJIEKTPUYECKHM TOKOM IIPH HCIOJIb30BAaHMM Kabelell IHTaHus C
IIOBPEXIEHHON H30/SIHeH, HeCepTHGUIMPOBAHHBIX H CAMOJIENBHBIX VIUTMHATEICH;

* CHIXEHHE 00IIEro MMMYHHOI'O COCTOSIHMS OPraHM3Ma BCIIE/ICTBUE MPOAOIDKUTEILHOTO
BO3JICHCTBHA Ha COTPYJHHMKA 3JEKTPOMArHUTHOIO U3JIy4YeHHS IpH paboTe ¢
OPI'TEXHHUKOH;

* CTaTMYECKHE HArpy3Kd IpH HE3HAYUTENBHOH O0OIel MEBIIEYHOH JBHUraTelbHOMN
Harpyske.

1.7. B cinygae TpaBMHpOBaHHMs B aIMHHHCTPATHBHOM KaOWHETE YBEJOMUTHL HEIOCPEACTBEHHOTO
PYKOBOAMTENA JHOOBIM JOCTYIHBIM cHocoboM B Ommxaiimiee Bpemsa. [Ipd HeMCIpPaBHOCTH
000pynoBaHHs, OpPITEXHHKH M MeOeld COoOOUIMTH 3aMECTHTENIO  3aBEAYIONIEr0  II0
aIMUHMCTPATHBHO-XO3HCTBEHHOM paboTe (3aBX03y) M HE HCIIOJIB30BATH A0 YCTPAHEHHS BCEX
HEJIOCTaTKOB U MOJYYEHHUS pa3pelIcHHs.
1.8. B mnemix coOmoneHuss HpaBui JIAYHON THIHEHBI M JIHACMHMOJIOIMYECKHX HODM B
aIMHHHCTPAaTUBHOM KabuHeTe HeoOX0IUMO:

*  OCTaBIATb BEPXHIOIO OAEKAY B IIpeHA3HAYCHHBIX [IJI 3TOI0 MECTaX;

* MBITh PYKHM C MBUIOM IIOCI€ CONPHKOCHOBEHHS C 3arpsA3HEHHLIMH [peMETaMH, Iepes

Ha4daJioM paboThl, MOCTIe MOCENIEHHS TYalleTa;

* HE JIONYCKaTh [IPHEMA ITHIIY B AMUHHCTPaTHBHOM KaOMHETe, IPOBETPHBATEH KaOHHET;

* cobmopate TpeboBanus CII 2.4.3648-20, CaulluH 1.2.3685-21, CII 3.1/2.4.3598-20.
1.9. JIna oOecnedyeHus noxapHoil 6e30maCHOCTH B aJMHHUCTPAaTHBHOM KaOMHETE B MecTe,
OJIM3KOM K BBIXOAY, MHODKHBI OBITh pPa3sMEINEHBl MEPBHYHBIE CPEACTBA IOXAPOTYIICHHS
(orHEeTYIIHTENN), HMETHCS alTeyKa IEPBOM TOMOIIIH.
1.10. 3ampemaeTcss B aIMUHUCTPaTMBHOM KaOWHETE BBIIOIHATE paboTy, HaXO/sCh B COCTOSHHH
AJIKOrOJILHOTO ONbSHEHUS] OO B COCTOSHHH, BLI3BAHHOM HOTPEOJIEHHEM HAPKOTHYECKHX
CPEACTB, IICHMXOTPOIHBIX, TOKCHYECKUX HIHM JAPYTrMX ONYPMaHHUBAIOIUMX BEILECTB, a TAKXKe
pacnuBarh CIMPTHBIC HAIMTKH, YNOTPeOJSATh HApKOTHYECKHE CPEACTBA, IICHXOTPOIIHBIE,
TOKCHYECKHE MM IPyTHe OAYpMaHUBAIONIME BEIECTBA HAa pab0deM MeCTe MK B paboyee BpeMsi.
1.11. PaboTHHMK amMHHHCTpAllUH, JONYCTHBINMH HapyIlIeHHE HIH HEBHIOJIHEHHE TpeGoBaHMIE
HaCTOAIIEH HHCTPYKIMM II0 OXpaHE TPyAa B CBOeM paboueM aJMHHHCTPAaTHBHOM KaOMHETE,
PaccMaTpUBACTCs KaK HapyNIMTEINb IPOU3BOACTBEHHOH AUCIMIUIHHEI U MOXXET OBITh PUBJIEYEH K
JUMCHHUILIMHADHOA OTBETCTBEHHOCTH M IIPOXOXJIECHHIO BHEOYEPEJHOM IPOBEPKH 3HAHUM
TpeOOBaHU# OXpaHbl TPy/a; €CJIM HapylUICHHE HIOBJIEKIO MaTepHaIbHBIH yIepO - K MaTepHaIbHOM
OTBETCTBEHHOCTH B YCTAHOBJICHHOM IOPS/IKE.

2. TpeGoBanus oXpaHbl TPYAa Hepe] HAYAJIOM PaGoThl B AIMHHHCTPATHBHOM KabuHeTe

2.1. B agMuHHCTpaTHBHOM KaOMHeTe mepen HadaloM paboTel HEOOXOAHMMO BH3YajbHO OLICHHTH
COCTOSIHME BBIKJIIOYATENEH, BKJIIOUUTH IIOJHOCTBIO OCBEINEHHE W YOEAWTHCS B MCIPABHOCTH
3JIEKTpOOOOPYIOBaHH:



*  OCBETHTEJIbHbIE IPUOOPHI IOJDKHBI OBITh UCIIPaBHBI ¥ HA/IEXKHO MOABELICHEI K IIOTOJIKY,
UMETH IEJOCTHYIO CBETOPACCEUBAIOMYI0 KOHCTPYKIMIO M HE COJAEpXKaTb CIEAOB
3arpsA3HEeHUH;

*  YpOBEHb HCKYCCTBEHHOH OCBELICHHOCTH B pabodeM kabuHere HOKEH cocTaBiiATh 300
JIIOKC;

* KOMMYTAllMOHHbIE KOpPOOKH JOJDKHBI  OBITH  3aKphIThl  KpBILIKAMH, KOpIyca
BBIKJTIOUATENICH M PO3€TOK HE JIOKHBI UMETh TPELIUMH M CKOJIOB, @ TAKOKE OrOJIEHHBIX
KOHTaKTOB.

2.2. IlpoBepuTh OKHA B KaOHHETE HA HAIMYHE TPCIIHMH U HHOE HapyIICHHE HETOCTHOCTH CTEKOII.
2.3. Y6enutbcs B cBOGOAHOCTH BbIXO/A U3 KaOUHETa, IIPOXOIOB.

2.4. Y IOCTOBEpUTHCS B HATMYMH IIEPBHYHBIX CPECTB MOXAPOTYIIECHUs, CPOKA MX IIPUTOAHOCTH U
JOCTYHHOCTH, B HAJIMYUH alITEYKH IIEPBOM ITOMOIIM M YKOMIIJIEKTOBAHHOCTH €€ MEIMKaMECHTaMH.
2.5. Y6enutncs B 6€3011aCHOCTH CBOEro pabodero Mecra:

*  HpPOBEPHUTH MeOENb Ha IIpe/IMET €€ YCTOHYHMBOCTH ¥ UCIIPABHOCTH;

* [POBEPHUTH IUIOTHOCTh NOABEACHHS Kabenel MUTaHus K CHCTEMHOMY OJIOKY ¥ MOHHTODY,
OprTEeXHHUKE, HEe JIOIYCKaTh NepeIuieTeHus kabenel IMTaHus;

* [POBEPHTH IPABHWILHOC pACHOJOXEHHE MOHHUTOPA, CHCTEMHOIO O/10Ka, KIaBHaTypBhl,
MBIIIH;

e y0emuThCs B OTCYTCTBHH IIOCTOPOHHHX IIPEIMETOB Ha MOHHUTOpPE U CHCTEMHOM Ol0Ke
KOMITBIOTEpa, HHOM OPTrTEXHHUKE;

* yOemHTECS B YCTOMYMBOCTH HAXOASAIIUXCS B CTPYIIIMPOBAHHOM IOJIOXEHHH Paboumx
JIOKYMEHTOB, IIaIloK.

2.6. TIpoBecTH OCMOTpP CaHHTapHOTO COCTOSHMS KaOHWHETa aJAMHHHCTpaiuM. PanmonansHO
OpraHmM3oBaTh CBOe pabouee MecTo, NpUBECTH €ro B NOpsAoK. OCyIECTBHTh IOATOTOBKY
HeoOXo Mol pabodell JOKyMEHTaIHH.

2.7. TlpoBepuTh HalMYME B JOCTATOYHOM KOJMYECTBE M HCIPABHOCTH KAHIEISPCKUX
IPUHAIEXKHOCTEH.

2.8. IIpou3BecTH CKBO3HOE IPOBETPHBAHHE aMHHHCTPATHBHOrO KaOHHETa, OTKPHIB OKHA H JIBEPH.
OxHa B OTKPBITOM IOJIOXKEHHH (PHKCHPOBATH KPIOUKAMH HIIH OTPAHUYMTEIIAMH.

2.9. Temneparypa Bo3ayXa B aIMHHHCTPATHBHOM KaOHHETE NOKHA COOTBETCTBOBATh TPEOYEMBIM
caHHTapHBIM HopMaMm: 18-24°C B xonoaHsIH nepuoa roja, 18-28°C B Temblii nepuo roaa.

2.10. IlposecTH mpoBepKy paboTOCMOCOGHOCTH IICPCOHANBHOTO KOMIbIoTepa (HOyTOyka),
YIAOCTOBEPUTECS B TONHOH WCIOPABHOCTH OprTeXHUKH. [Ipy HEOOXOIMMOCTH IPOBECTH
HEOOXOMUMYIO PETYJIUPOBKY MOHHUTOPA, MPOTEPETh 3KpaH MOHHUTOPA C MOMOIIBIO CIELUAIBHBIX
caiderox.

3. Tpeb6oBanusi oXpaHbl TPy/Ja BO BpeMs padoThi B aAAMHHHCTPATHBHOM KabuHere

3.1. Bo Bpems pabGoThl B aIMHHHCTPaTHBHOM KaOHHETe HEOOXOIMMO COOIMIOAAThH NMOPAAOK, HE
3arpOMOXJIaTh CBoe padodee MECTO, BBHIXOX U3 KabHHeTa M IOAXOAbl K IEPBHYHBIM CPEACTBaM
HOKapOTyIIEHHUS.

3.2. B mpouecce paboTel B KabuHeTe COOMIONATh CAHUTAPHO-TUIHEHHYECKHE HOPMBI, TpeOOBaHHS
THTHEHB] TPY/a.

3.3. He BBIMONHATH AEHCTBHH, KOTOPHIE IOTEHIUATBHO CIOCOOHBI NPHBECTH K HECYACTHOMY
ciiydaro (KadaHHe B Kpecie, EPEeIBIKEHHE BKIFOYEHHOI0 MOHHTOPA U T.1.).

3.4. B nensx obecrnedeHuss HEOOX0MMON €CTECTBEHHOH OCBEIIEHHOCTH pabouero xabuHeTa He
CTaBUTh Ha MOJOKOHHHUKH I[BETHI, HE PACIIOIaraTh NalKH ¥ UHBIE IIPEMETHI.

3.5. Haxopsmmiics B kaOHWHeTe NepCOHANBHBIH KOMIBbIOTEp (HOYTOYK), HHYIO OPITEXHHKY
UCIIONB30BaTh TOJIBKO B HCIPAaBHOM COCTOSHHH M B COOTBETCTBHM C HHCTPYKIHCH IO
9KCIUTyaTaluy ¥ (MIM) TEXHUYECKUM NacHOPTOM.

3.6. PerynupoBaTb MOHUTOpP B COOTBETCTBHH ¢ pabouell Mo30H, Tak Kak palMOHaibHas pabodas
1032 CHOCOOCTBYET YMEHBIICHHIO YTOMIISEMOCTH B mporecce pabotsl. KoHcTpykims pabouero
Kpecjia I0JDKHA [T03BOJIATH U3MEHATH 03y € LENbIO CHIMKEHUSA CTATHYECKOIO HAIIPSDKEHUST MBI
HICHHO-IIEYeBOM 00J1aCTH ¥ CIIMHBI U1 IPEAYNPEXKACHHS Pa3BUTH YTOMIICHHS.



3.7. llpu muTeIbHOM OTCYTCTBHH Ha pabodyeM MecTe OTKIIOYaTh OT 3JIEKTPOCETH OPITEXHHKY 3a
HCKJIIOYEHHEM 000PYI0BaHMUsl, OIIPEAEICHHOI0 U1 KPYTIOCYTOYHOH paboThI.
3.8. KiiaBuarypy ¥ MBIIIbL €XKEJTHEBHO AE3MHGHIMPOBAaTh B COOTBETCTBHH C PEKOMECHJAIMAMH
IPOM3BOJIUTENS THOO C MCIIOJIB30BAHMEM PacTBOPOB WIHM CaI(PETOK Ha CIOUPTOBOH OCHOBE,
cojsepxamux He meHee 70% crupra.
3.9. He ucnoip30oBaTs B paboTe MOHUTOPBI Ha OCHOBE AIIEKTPOHHO-IyYEBBIX TPyOOK.
3.10. IIpu HeZOCTaTOYHOM OCBEMIEHHOCTH paboyero Mecrta i JOIOIHUTEIBHOIO €r0 OCBEIICHHUS
HCII0JIB30BaTh HACTOJIBHYIO JaMIly.
3.11. He wucnonm3oBaTh B IOMEMIEHHH aJMUHHUCTPATHBHOrO KaOWHETa II€PEHOCHBIE
OTONHUTENBHEIE IIPHOOPHI ¢ HHPPAKPACHBIM H3JIyY€HHEM, a TAKOKEe KHUIATHIIBHUKH, IUIMTKH M HE
cepTHGHUIMPOBAHHbIC YITTMHUTENH.
3.12. JIng moamep)xaHusl 3[0POBOI0 MUKpOKJIMMATa 4epe3 Kakiple 2 9 paboThl NPOBETPHUBATH
AIMUHHUCTPATUBHBIM KaOHWHET, IPH 3TOM OKHA (PMKCHPOBATH B OTKPHITOM IIOJIOKEHHUH KPIOYKAMH
WJIM OTPaHUYUTEIIAMH.
3.13. [Ipu MCHOJIL30BAHMH OPITEXHUKH B aJMUHUCTPATUBHOM KaOMHETE 3alIpeIaeTcs:
* BKJIIOYAaTh B 3JIEKTPOCETh M OTKIIOYATh OT HEE OPITEXHMKY MOKDPHIMH H BJIAXKHBIMH
pyKaMu;
*  JIOIyCKATh NOIAaHus BIark Ha IOBEPXHOCTH UCIIOJIB3YEMOH OPITEXHUKH;
* HapywaThb  [OCIEJOBAaTENbHOCTh  BKIIOYEHMS M BBIKJIIOYEHHS  OPITEXHMKH,
TEXHOJIOTHIECKHUE TIPOIIECCHI;
*  HEepeJBUrarh BKIIOYEHHYIO B JIEKTPUUCCKYIO CETh OPITEXHUKY;
e JOCTaBarb 3aMATYI0 OyMary M3 TMpPHHTEpa M KCEpOKCa IIPH BKIIOYEHHOM
ANIEKTPONUTAHUH;
*  BBLINOJHATH pabOTy Ha KCEPOKCE IPH OTKPBITON BEPXHEH KPBIIIKE;
¢ pa3sMemaTh Ha OPITEXHHKE IpeaMeThl (OyMary, TKaHb, BEIH U T.I1.);
* pa3bupaTh BKIIOYEHHYIO B JIEKTPOCETh OPITEXHHUKY;
*  BBHINOJIHATH BHIKIIFOUEHHE PHIBKOM 3a IIHYD IIUTaHHS;
* [PHKAcaThCA K KabelssM IMUTaHUs C MOBPEXKICHHON H30JIALHEH;
e cru0arh M 3ameMISTh Kabelld MATaHus, CTABUTH HA HUX IIOCTOPOHHHE NIPEAMETHI;
*  OCTaBJATH 0€3 MPUCMOTPA BKIIFOYEHHYIO OPITEXHHUKY.
3.14. B axMMHUCTPAaTUBHOM KaOWHETE 3aIpeIacTcsi KyPUTh, IPUMEHATE OTKPBITBIA OTOHb.
3.15. Cobmomars B paboTe HHCTPYKIMIO N0 OXpaHe Tpyda B aIMHHHCTPaTHBHOM KaOHMHETE,
YCTAaHOBJICHHBIH pexuM pabodyero BpeMeHH (TpyZa) H BpEMEHH OTAbIXa, NIpH paboTe ¢
HCIIOJIB30BAHMEM KOMIIBIOTEPA PYKOBOACTBOBaThCS «MHCTpyKIMEH Mo oxpaHe Tpyja Inpu pabore
C MePCOHAIEHBIM KOMITBIOTEPOM».

4. TpeGoBaHHus OXpaHbI TPYJA B ABAPHITHBIX CHTYaLIHAX

4.1. IlepeuyeHp OCHOBHBIX BO3MOXHBIX aBaphil M aBapUMHBIX CHUTyallMd B aJMHHHMCTPATHBHOM

KaGI/IHGTC, IIPUYHUHBI HX BbI3BIBAIOIIHKC:
* TII0Xap, BO3TOpaHHE, 3aIbIMIICHHE, IOPAXKECHHUE IJJICKTPUYCCKHM TOKOM, BCICACTBHC

HEHUCIIPAaBHOCTH MIEKTPOOOOPY/I0BaHHS M OPITEXHMKHM, IIHYPOB IIUTAHKS;

*  HEHWCIPaBHOCTH MeOeIH BCIEACTBHE U3HOCA, IIOPYH;

e IPOPHIB CHCTEMBI OTOILIEHHS, BOJOCHA0)KEHH S, KaHAJIM3aMH{ U3-3a H3HOCa TPYO.
4.2. Ilpn BO3HMKHOBEHHH HapYILEHUS eJOCTHOCTH M30JIALUHN Kabeneil MuTaHus, HEUCIIPABHOCTH
B OpPITEXHHUKE (IIOCTOPOHHUIA IIyM, JIBIM, HCKPEHHME H 3alax rapy) HEOOXOIMMO IPEKPATHTh C
3NEKTponpubopoM paboTy ®  00ECTOYHTh, COOOIIMTH 3aMECTUTENIO PYKOBOAMTENIS IO
aJIMHHHUCTPATUBHO-X03SHCTBEHHON YacTH M HCIIONB30BATH TOJNBKO IIOCIIE BBINOJIHCHHMS PEMOHTA
(IOTy4eHust HOBOTO).
4.3. B cnyyae monydeHus TpaBMBI B paboueMm kaOHHETE aJMHMHHCTPAaTHMBHOMY DPabOTHHMKY
HEOOXOMMMO NpeKpaTUTh paboTy, MO3BaTh HA IIOMOIIb, BOCHOJB30BaTECH ANTECYKON MEpBOU
IIOMOINA M OOpaTUThcss B MEAMUMHCKHMN IyHKT, IIOCTaBHTh B H3BECTHOCTH PYKOBOIMTEISA
obpa3zoBaTenpHON OpraHU3aLuy.
4.4. B cinyyae BO3HMKHOBEHHS 3a[bIMJICHHMS MM BO3TOPaHUS B aJMHHHCTPaTHBHOM KaOHHETE
HEMEJIEHHO IPEeKpaTUTh paboTy, BBIBECTH COTPYIHHKOB, IIOCETHTENEeH M3 KabuHera



aJIMHHYCTpPALlUM, BEI3BATh MOXKApHYI0 0Xxpany 1o Tenedony 01 (101 - ¢ MOOMIIBHOrO0), OMIOBECTHUTE
TOJIOCOM O TI0ape ¥ Bpy4HyIo 3aaeiictBoBarh AIIC, cooOmMUTh pyKOBOAUTENO 00pa3oBaTelbHOM
opranm3anuy. [Ipd yCIIOBHHM OTCYTCTBHSI Yrpo3bl >KM3HH M 3JOPOBBIO JIOJEH NPHHATH MEPBI K
NUKBHAIINH [I0XKapa B HAYAILHOH CTaUH C HOMOIIBIO IEPBHYHEIX CPEICTB IOXKAPOTYINEHHU.

4.5. llpu apapuu (IpOpHIBE) B CHCTEME OTOIUICHHS, BOJAOCHAOXEHHUS, OCBEIICHHUS B
aJIMUHMCTPATHBHOM KaOWHETe HEOOXOJUMO ONEPAaTHBHO COOOINATH O  NPOUCHICIUIEM
3aMECTUTEIIO PYKOBOIUTENS 10 aMHHHCTPATHBHO-X03AHCTBEHHON 4acTH (32BX03Y).

5. TpeGoBaHHsI OXPaHbI TPYAA [0 OKOHYAHHH PaGoThl B AAMHUHUCTPATHBHOM KaluHeTe

5.1. Tlo oxoHYaHHH paGOTHI HEOOXOAMMO BHIKIIOYHTH BCIO OPITEXHHKY B KabuHeTe U 00€CTOYUTE
€€ OTKJIIOYCHHUEM M3 JIEKTPOCETH.

5.2. BHEMaTelIpHO OCMOTpeTh pabodee MECTO M IOMeNIeHHEe aIMHHHCTPAaTHBHOIO KaOMHETa,
IPUBECTH €T0 B MOPSJIOK.

5.3. V6pare ¢ pabodero crona JOKYMEHTALIMIO, IIANKH, KaHUCIAPCKUC MPUHAICKHOCTH,
HocuTem nHGOopManuy B MKadbl, BEABMKHEIE AIIUKH CTOJNA.

5.4. Y6parh paGoyee MECTO OT MCIIONB30BAaHHOH OyMarH.

5.5. YI0CTOBEPHUThCS, 4TO HOMelleHHe KabWHETa IPHBENEHO B I0XKApoOEe30macHOe COCTOSHHE,
OTHETYIIUTENM HAXOMATCS B YCTAHOBJIECHHBIX MeCTaX. IIpH OKOHYaHHH CpOKa SKCILTyaTalluH
OTHETYIIHTEN  COOOIMTH  JIMIY, OTBETCTBEHHOMY 32  [OXapHyl  0e30macHOCTH,
IPOKOHTPOTHPOBATH YCTAHOBKY HOBOI'O OTHETYIIIHTCIIS.

5.6. IIpoBeTpUTh IIOMELICHHE a[MUHACTPATHBHOrO KaOHHETa.

5.7. TIpOKOHTPOIMPOBATh POBE/IEHUE BIAXKHOH YOOPKH, BHIHOC CTOPAEMOT0 Mycopa U3 KabHHeTa.
5.8. 3aKpBITH OKHA, BHIMBITH PYKH C MBUIOM, IIEPEKPHITH BOAY ¥ BBIK/IIOYHUTE CBET.

5.9. VI3BeCTHTh HENOCPEACTBEHHOIO PYKOBOMHUTENS O HEJOCTAaTKaX, BIMAIOIIMX Ha 0e30macHOCTh
Tpy/a, OKapHYIO 6€30MacHOCTE, 0GHAPYKEHHBIX BO BpeMs paboThL.

5.10. IIpu OTCYTCTBHM HENOCTAaTKOB 3aKpHITh IIOMENICHHE aJMHHUCTPATHBHOIO KabHHETa
oOpa3oBaTeIbHOM OpraHM3al(iy Ha KITFOY.

Hucmpyxyuio paspaboman: /___Hangumos J.H. /







